In addition to working throughout the tournament, what tournament job do you want to do?
Name: _____________________________________

1. State, in order of preference, from first to fifth choice, the jobs you wish to have

Note: The jobs, including when they need to be done, are described, on the attached sheet.

1st choice. ______________________________________________________________________

2nd choice. ______________________________________________________________________

3rd choice. ______________________________________________________________________

4th choice. ______________________________________________________________________

5th choice. ______________________________________________________________________

X OUT TIMES WHEN YOU HAVE A CLASS OR WORK ON ALL OF THE FOLLOWING DAYS

	
	Mon.

Nov. 15
	Tues.

Nov. 16
	Wed.

Nov. 17
	Thurs.

Nov. 18
	Fri.

Nov. 19
	Sat.

Nov. 20
	Sun.

Nov. 21

	7:00 a.m.
	
	
	
	
	
	
	

	8:00 a.m.
	
	
	
	
	
	
	

	9:00 a.m.
	
	
	
	
	
	
	

	10:00 a.m.
	
	
	
	
	
	
	

	11:00 a.m.
	
	
	
	
	
	
	

	Noon
	
	
	
	
	
	
	

	1:00 p.m.
	
	
	
	
	
	
	

	2:00 p.m.
	
	
	
	
	
	
	

	3:00 p.m.
	
	
	
	
	
	
	

	4:00 p.m.
	
	
	
	
	
	
	

	5:00 p.m.
	
	
	
	
	
	
	

	6:00 p.m.
	
	
	
	
	
	
	

	7:00 p.m.
	
	
	
	
	
	
	

	8:00 p.m.
	
	
	
	
	
	
	

	9:00 p.m.
	
	
	
	
	
	
	

	10:00 p.m.
	
	
	
	
	
	
	


Note: The Following When You Sign Up:

1. All Students Assist With Cleanup Thursday, Friday And Saturday Night

2. All Students Will Compete Or Judge Unless Their Tournament Job Or Whitman Class/Job Interferes

3. I reserve the right to give you a job you have not requested.  Priority is given to students who have been on the team for a longer period of time.

A Reminder

NOTE--ALL STUDENTS ARE EXPECTED TO WORK AT ALL TIMES:

· THURSDAY 5PM TO 11PM

· FRIDAY 8AM TO 11PM

· SATURDAY 8AM TO 11PM

So, do not plan any other activities at any time for Thursday, Friday, or Saturday, Nov. 18-20.

While we will do our very best to work around your classes on Thursday and Friday, the tournament is an academic event and hence constitutes an excuse for missing your classes.  Remember, attendance at this tournament is required to complete the course with a satisfactory grade.  If there is a serious problem in one of your classes, tell me well ahead of the tournament.
DESCRIPTIONS OF JOBS THAT OCCUR ONLY BEFORE THE TOURNAMENT STARTS
	JOB DESCRIPTION
	TIME JOB NEEDS TO BE DONE

	Trophy Person: Doublecheck the trophies.
	Pick up trophies one week before the tournament.

	Topic Writers--Write topics for extemp and impromptu.
	Turn in topics to Jim by Friday, the week before the tournament.

	Room Posters--Get the rooms sheets and post one sheet next to each room on campus.
	Pick up Rooms in Use Sheets by Wed., the week before the tournament.

Post the Rooms in Use Sheets by Thurs. morning, the week before the tournament.

	Packet Preparers--Prepare packets.
	Work Thursday Night, 6 to 9 p.m.


DESCRIPTIONS OF JOBS THAT OCCUR BEFORE AND DURING THE TOURNAMENT
	JOB DESCRIPTION
	TIME JOB NEEDS TO BE DONE

	Rooms People--Count number of rooms, type them into the computer and handle room shortages

THIS JOB IS ALREADY TAKEN
	1 month before the tournament, meet with Jim, do the database and count rooms.

Wednesday 4:30 to 11:00 p.m. week of the tournament

	Debate Tab--Enter debate entries and judges.  Assist with the debate tab staff.
	Monday 4:30 to 11:00 p.m. week of the tournament

Thurs. 4pm through the tournament

	Individual Events/ Student Congress Tab--Enter individual events entries and judges.  Assist with individual events tab staff.
	Monday 4:30 to 11:00 p.m. week of the tournament

Thurs. 4pm through the tournament

	Registration--Register teams when they arrive at the tournament, collect tournament fees, handout receipts, collect late adds and drops and make a report balancing the tournament fees.
	Week of the tournament:

Thursday: 4:00 to 7:00 p.m.

Plus Friday morning

	Food Persons--Pickup coffee makers, purchase food, coffee, doughnuts, etc.  Bring to school before the tournament starts and start up coffee makers.
	Week of the tournament:

Monday/Tuesday night: 9:00 to 9:30 p.m.

Thursday night: 4:30 to 11:00 p.m.

During the tournament--start at 6:30 a.m.

	Phone Helpers--Answer the phone in Jim’s office.
	Monday, Tuesday, Wednesday, Thursday, the week of the tournament at the times when you sign-up


DESCRIPTIONS OF JOBS THAT OCCUR DURING THE TOURNAMENT ONLY

	Trophy Setup and Cums Copies--Setup trophies and put together cums sheets for the end of the tournament packets.

	Ballot Distribution and Collection--Get ballots from the tab room, setup on the ballot table and write down any ballots picked up by someone else.

	Ballot Runner--Get ballots from the ballot collectors and bring to the tab rooms and keep food area clean.

	Extemp Poster--Post extemp topics at regular intervals.

	Ballot Stuffers--Get recorded ballots from the tab rooms and put into the school packet envelopes.

	Chairs--Setup chairs in the New Music building.


